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ROOKWOOD

SCHOOLI,





Weyhill Road, Andover Hampshire SP10 3AL

APPLICATION FORM
This application form must be completed in full (please do not write in shaded areas).

Section 1

	Please state the Post you are applying for:
	

	Title:
	
	Last Name:
	

	First Name(s) in Full:(Please underline the name by which you are known)
	

	Current Home Address:
	

	Postcode:
	

	Telephone:

	Home:
	

	
	Work:
 
	May we phone you at work? 

	
	Mobile:
	

	Fax No:
	
	E-Mail Address:
	

	Previous last names
	


	Do you have the right to work in the UK?

You will be asked to provide documentary evidence of this.
	Yes □ No  □


	National Insurance Number
	
	Do you have the right to work in the UK?
	

	Please provide your Teachers DFE Number (if you hold one)
	
	Do you have Qualified Teacher Status?
	

	Current Salary (£)
	
	Period of Notice
	


	Are you a member of the DBS Update Service? Delete as appropriate.


	Yes
	No
	If yes, you must bring the original DBS certificate to the first interview.  By doing so, you are consenting to the school performing a DBS status check.

	

	If offered this position will you continue to work in any other capacity
	Yes
	No

	If yes, please give details.
	

	Do you have any relationships to others within Rookwood School?
	Yes
	No

	If Yes, please give details of who and how you known them.
	

	Have you ever applied to work at Rookwood School before?
	Yes
	No

	Have you ever worked at Rookwood School before either permanently or temporarily?
	Yes
	No


Section 2

	Education and Qualifications – List your most recent qualifications first. Include Secondary Schools attended. You may be required to produce specified original qualification documents so that they may be sighted and where appropriate copies made and kept on your personal file.

	Universities/Colleges/Secondary School
	From
Mth / Year
	To
Mth / Year
	Qualifications and Grades Obtained

	
	
	
	


	Professional and Other Qualifications – Copies of certificates etc will need to be produced at the first interview

	Qualification
	Year Obtained

	
	


	IT Skills – List the software packages that you use and your skill level

	Package
	Level of Skill

	
	


Candidates for secretarial and other administrative posts may be tested on their IT skills at the interview
	Are you qualified to drive a minibus?
	

	If so, what formal training have you received? (Please give dates)
	


Section 3

	Current or Last Job

	Job Title: _________________________________________ Start date (mth/year): _______________
Company Name: ___________________________________________

Please list main duties /responsibilities:  
Please detail your major achievements: 
Reason for leaving and date of leaving in applicable: 




	Professional Experience/Employment Record

In chronological order list your full employment, self-employment and any periods of unemployment history since finishing education. Provide where appropriate, explanations for any periods not in employment/self-employment (continue on another sheet of paper if necessary).

	Current/Past Employer
	Dates of Employment
Mth / Year


	Post Held
	Duties
	Reasons for Leaving

	
	
	
	
	


Hobbies and Interests

Please describe any skills, hobbies or interests you have.

	


Section 4
	Reference/Referee Checks

	Please give details of at least three referees. One referee should be your current or most recent employer who we will approach for a confidential reference indicating your connection with them. Where you currently not working with children, but have done so in the past, one referee must be the employer you were most recently employed by in work with children.

 Please note that references will not be accepted from relatives or from referees writing solely in the capacity of friends.


	Referee 1

Title & Name: ………………………………………………………………………………………………………………………………………………….

Company: ……………………………………………………………………………………………………………………………………………………….

Address: ………………………………………………………………………………………………………………………………………………………….

……………………………………………………………………………………………………………………………………………………………………….
Position: ………………………………………………………………..  Telephone No. ……………………………………………………………..
E-mail address: ....................................................................................................................................................
Your connection with the above person …………………………………………………………………………………………………………




	Referee 2

Title & Name: …………………………………………………………………………………………………………………………………………………

Company: ……………………………………………………………………………………………………………………………………………………….

Address: ………………………………………………………………………………………………………………………………………………………….

……………………………………………………………………………………………………………………………………………………………………..…

Position: ………………………………………………………………..  Telephone No. ……………………………………………………………..
E-mail address: ....................................................................................................................................................
Your connection with the above person …………………………………………………………………………………………………………




Referee 3

Title & Name: …………………………………………………………………………………………………………………………………………………

Company: ……………………………………………………………………………………………………………………………………………………….

Address: …………………………………………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………………………………………………….
Position: ………………………………………………………………..  Telephone No. ……………………………………………………………..
E-mail address: ………………………………………………………………………………………………………………………………………………
Your connection with the above person …………………………………………………………………………………………………………

	References for short-listed candidates will be requested prior to interview.

	References provided with your application will not be accepted.


Section 5

	Please give below your reasons for applying for this job. Please tell us in your own words how your experience skills and knowledge relate to the Job Description. You should also give any other information which you feel will assist us in considering your application.

	Please continue on another sheet if necessary


	Where did you see our advertisement?
	The Telegraph
	

	
	The ISBA Web Site
	

	
	The Andover Advertiser
	

	
	The School website
	

	
	Other
	


Section 6

It is our aim to ensure that all applicants receive fair treatment, irrespective of personal characteristics such as gender, marital status, disability, sexuality, age, ethnic origin, or any other factor unrelated to job performance.

Please note that when you sign this form, you understand that any employment will be conditional upon:

1. Receipt of at least two written references.

2. Evidence of your right to live and work in the UK.

3. Documentary proof of any details supplied by you.

4. Any other condition, which we may require, depending on the nature of the vacancy.
NB: Completion of this form does not constitute any agreement or contract with Rookwood School. Any inaccurate statement made on this form during the selection process may be considered grounds for non-engagement or summary dismissal.

Data Protection Statement

Rookwood School processes the personal data provided in this form to discharge its contractual and legal obligations and for legitimate interests as an employer and or prospective employer.  By signing below you consent to Rookwood School holding and processing such data.  For further details on how your personal data is managed, please visit: www.rookwoodschool.org.


Declaration (Please read carefully)

I am aware that the post for which I am applying is exempt from the Rehabilitation of Offenders Act 1974 and the amendments to the Exceptions Order 1975, 2013 and 2020 therefore all convictions and bind-overs, including those regarded as ‘spent’ must be declared.  I understand that if I am shortlisted for interview, I am required to complete a Criminal Record Self-Declaration (Roles exempt from ROA – DBS).


	Have you ever been known to any Children’s Service department or police as being a risk or potential risk to children?
	YES/ NO

	Have you ever been the subject of disciplinary sanctions or been asked to leave employment or voluntary activity due to inappropriate behaviour towards children?
	YES/NO

	Are you currently, or have you ever been the subject of an investigation or enquiry by the police, or a statutory agency or any other body, into abuse or neglect of a child or vulnerable adult, or other inappropriate behaviour?
	YES/NO

	Are there any reasons why you would be considered unsuitable to work with children? 

	YES/NO



If you answer yes to any of the above, please provide details below:

	


Signed:
__________________________________________________________________ 

Name:
__________________________________________________________________

Date:
__________________________________________________________________

Please return this form, together with your equal opportunities form (in a sealed envelope or separate email) and a covering letter to:

HR Department
Rookwood School
Weyhill Road, Andover

Hampshire, SP10 3AL

Electronic applications including scanned signatures are acceptable and should be forwarded to recruitment@rookwoodschool.org.
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